
Wedding / Stag / Banquet Layout - Full Room

Seating/Tables
____ tables	 q round
____ chairs per table
Head table	 q yes  q no
____ chairs at head table
Podium		 q yes  q no
Sign-in table	 q yes  q no

Gift table	 q yes  q no
Mix table	 q yes  q no

Caterer being used: 
_______________________

____ catering tables

Audio/Video Needs
Microphone	 q yes  q no
Screen		  q yes  q no
Projector	 q yes  q no
Other notes: __________________
_____________________________


